
 
 

 

STEP TO APPLY GRANT 

 

HRD CORP CLAIMABLE COURSES  

(SBL- KHAS) SCHEME 
 

FOR PUBLIC TRAINING 

 

 

via Employer’s e-TRiS 

 

 

 

  

Important Note for HRD Corp Grant Applicants 

Upon confirming with the ALTX Committee that you intend to claim your participation using 
the HRD Corp Grant, you will receive a proposal from the event organizer/trainer company 
– eLearningMinds Group Sdn. Bhd. 

Once you have reviewed and accepted the proposal, please liaise directly with your 
company’s HRD Corp PIC (Person-In-Charge) who manages your organization’s grant 
application and submission process. 

This guide outlines the general steps for HRD Corp grant application and serves to assist 
you in coordinating the necessary documentation and approvals with your internal HRD 
Corp PIC. 



 
1. Login to Employer’s e-TRiS. Click Applications 

 

2. Click Grant, then click Apply Grant 

 

3. Click Apply 

 

  



 
4. Choose a Scheme Code and select HRD Corp Claimable Courses. Then, click Apply 

 

5. Select your Immediate Officer and click “Next”. 

 

6. Enter training provider’s COID, click “Check” button, then click “Next”  
(MyCOID: 1074743T) 

 

7. i. Select a training program from the list. Key-in all required details. 
ii. Put in the program detail (i.e. training date & hours) 
iii. Click the “Search” button and look up the trainer’s name. Click “Add”, then click 
“Next”.  

 
 
 

HRDC programme details:  

Company Name: eLearningMinds Group Sdn Bhd 

Course Name: Asia Learn Tech Exchange (ALTX) 
2025: Designing Learning That Transforms 

Course Serial No: 10001578396 

Total Hours: 7.0 
 
Trainers Name: Loh Lih Fu 

Suggested description: Asia Learn Tech Exchange (ALTX) 2025 is a professional conference focused on workplace learning and development technologies. 
The event will be held on 18 November 2025 at the AICB Centre of Excellence, Kuala Lumpur, and will feature expert speakers, case studies, and discussions 
on digital learning strategies, AI tools, and blended training approaches. 
 
Suggested Relevancy of Training: Attendance at ALTX 2025 will provide the employee with updated knowledge and practical insights on applying digital 
learning technologies in corporate training. The learning outcomes are directly relevant to improving our organization’s training programs, supporting employee 
development, and aligning with business needs for more effective and scalable learning solutions. 



 
8. Key in the Training Location and click “Next”.          

 
 

9. Select the Level of Certification.  
Choose NO for “Practical/ Hands-on /TVET?”. Then, click “Next”.  

 
10. Click “Add Batch” button, then click “Save”.  

 
 

11. Click add “Trainee Details”.  

 
 

12. Key in all required details. Click “Add”.  

 
 
Repeat Step 12 if more than 1 participant.  
  



 
13. If all participants details are completed, click “Next”.  

 

 
 

14. Key in the course fees and allowance details (if any), then click “Save”.  

 
 

15. Select Upfront Payment to Training Provider and key in the 30% percentage (refer to 
the Proposal prepared for you). Then, click “Save” and “Next”. 

 

 
 
 

 

 

  

  

Upfront Payment to Training Provider: The Training Provider may request for a maximum upfront payment of 30%, based on the total 
approved course fee. This is subject to consent from Registered Employers. 
 



 
16. Click “OK”.  

 
 

17. Complete the declaration form and select the desired officer. 
18. Add all the required documents, then click “Add Attachment”. Then, click “Save” 

and “Submit Application”. 

 


